
Alberto
TextBox
Customer's Own Material Program
and Worksheet 
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Ordering Instructions for COLLS Corp. COM Program: 
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The following
instructions are to
assure the best
result to produce
your COM order: 
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1.  Complete a COLLS CORPORATION  COM Woksheet and send it back to COLLS CORP. along with a fabric, vinyl(COV), leather(COL) samples at least 10" x 10".
If there is a pattern or a repeat, the sample should be large enough to show entire repeat.
2.  All COM, COV, COL fabrics must be approved by COLLS CORP. and will not be scheduled for production until the entire yardage requirements
have been received.  Approval can be completed in 24 hours.  COLLS CORP. will NOT return any excess COM/COL material.
3.  Please make sure that the roll of fabric is clearly marked with your purchase order number, reference number or sidemark and send to:
Tower Business Park, 106 Willenbrock Rd., Oxford, CT 06478.
4.  Once the fabric is received,a production date will be given to the order and you will receive an acknowledgment by fax.
5.  For COL Leather estimate 18 sq.ft. x yardage shown by each model for COM i.e. 3yds.COM x 18sq.ft=54 sq.ft. of leather required.
 
     The yardage figures shown throughout  the pricebook are estimated only. Calculations are based on 54" wide material with no repeat and cut in the woven
way cutting direction for a single chair.  Quantities for more than one chair may result in less yardage.  For specific yardage based on the width of material,
chair model and quantity, please contact COLLS CORPORATION.
     COLLS CORPORATION will not issue credit for any differences in yardage between the budgeted amount provided and actual amount. 
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Please send a completed photocopy of this page to COLLS CORPORATION 
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Date: 
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Dealer Name: 

Alberto
TextBox
Contact Name: 
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Address: 
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City,State & Zip Code: 
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Phone #: 
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Fax #: 
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E-mail Address: 
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Purchase Order #: 
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FABRIC INFORMATION 
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Chair Model # : 
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Quantity: 
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Fabric Mill/Fabric Name: 
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Fabric Color: 
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Total Yardage Received: 
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                  Describe fabric
Is there a pattern or repeat?:  
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Yes 
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No 
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If yes,describe at right: 
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                          Application
Is there a pattern or repeat?:  
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Yes 
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No 
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If yes,describe at right: 
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CHECK APPROPRIATE BOX FOR YOUR CHOICE
OF FABRIC DIRECTION 
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HORIZONTAL 
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VERTICAL 
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Document Name: COM Form
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